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Membership List
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Your current Club Membership List (PINK paper) from the VIEW Database is 
enclosed. Working with your members, please update their details. The 
updated/annotated Membership List is to be returned to National Office along 
with your members’ Annual Subscriptions ($20 per member) by 31 March 2024. 



FAQ
Why has our Club received this list of members?

Annual check to ensure that VIEW Clubs National Office has accurate membership information.

Who needs to complete this update?

Club Secretary working with Club Treasurer (and other Committee Members as needed) should update 
this list

When is this due back to National Office?

To ensure timely record updating it is requested that this be completed and returned to National Office 
by 31 March, each year.

Can I just send my Club’s current Membership list instead of updating the list sent by National 
Office?

No, each Club needs to update the list provided by National Office.  It is a long process to update 
National Office Membership Database and to accept individual Club lists would mean having to 
compare our records to the list provided (times 281 clubs). 

Do I need to do this on the hard copy, it would be easier if I had an electronic version?

Club Secretaries can request a Word Version of their Clubs Membership List from VIEW National 
Office for editing and submitting.  Changes need to be marked in the document using Track Changes.

Documents that do not show changes will be returned to the Club Secretary.
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FAQ – Cont’d
What if members are not included

If a member/s does not appear on your Club Membership List please supply a copy of the 
Membership Application form or Changes to Member Form (Transfer/2nd Club) (available at 
http://view.org.au/resources/forms/). 

Annual Membership Subscriptions Payment

Return updated/annotated Membership List with completed Payment Form and cheque covering 
Annual Membership Subscriptions for all Club members by 31 March 2024.

Return to VIEW National Office, GPO Box 5348, Sydney NSW 2001.

Complete Late Notification Form if not able to make deadline 31 March 2024

We understand that some clubs may have difficulty adhering to our timeline 31 March 2024. If you are 
unable to work within the timeframe, let us know by completing the Late Notification form attached and 
email to National Office at view@thesmithfamily.com.au before the due date.

A copy of the Late Notification form can be found at http://view.org.au/resources/forms/.

Why do we need to include a Year of Birth, why not a Date of Birth?

To help keep VIEW members details safe, we only require a year of birth.  A full date of birth can allow 
a misuse of members individual details if include with names and addresses.  A Year of Birth provides 
the information required for Insurance compliance.
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How to Annotate the printed list
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Any/All changes to name, phone, address, email –
PLEASE CHECK ALL CORRECT

CommentsDate 

Joined

EmailAddressTelephone/MobileYear of 

Birth

Member Name 

Second Club15/8/87maryjohnson53@gmail

.com.au

97 Grover St North 
Adelaide SA 5006

08 5656 5214

0410 568 512

1953MaryJohnson

Transfer from...20/1/87Carol.keaton@iinet.co

m.au

25 Vincent Pl 
Adelaide SA 5000

08 2323 4152

0403 445 622

1943CarolKeaton

46 Pennington Tce, 
North Adelaide, SA 
5006
08 8365 5756

20/5/01Suzy.j.smith@bigpond.

com.au

141 East Tce Adelaide 
SA 5000

08 8562 6571

0409 545 577

1941SuzySmith

Resigned20/1/99sheilabobtaylor@westn

et.com.au

233 A Wright St 
Adelaide SA 5000

08 5689 4679

0409 514 633

1963ShielaTaylor

Add Year of Birth (Insurance 
purposes)

Members to provide email address for 
better communication with members

Advise: 

Transfer/Second Club

Advise: Deceased / 

Resigned Members

Mark: ALL Changes (Please print ALL changes clearly)



Electronic Version (Microsoft Word file)
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• Complete all changes in Word 
document 

• Changes will be marked (“Track 
Changes”). Do not turn off or accept 
changes – National Office needs to 
see what changes were made.

• Save document and email back to 
view@thesmithfamily.com.au

Enter 
your 
data 

If you prefer to use the electronic 
version, please request a Word version 
of your Club’s Membership List from 
VIEW National Office.
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